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Following  process  will help  the institutes  for confirming  the  data:
L. The institutes will login by using DTE 1D and password.
2. The institutes will be required to fill in the necessary profile information (coordinator details etc.).

3. There is a link on left side of screen: 'Choice Code List' under REPORTS MENU, By clicking this link
institutes will be able to see and download the excel file for checking their data.

4. Institutes will carefully check the data for correctness - particularly the ME/MTech 'Course Name'
(specialization), 'Total intake',

5. The UG eligibility has been added after receiving it from respective universities,

6. If there are any corrections needed, pl highlight them with different font color and cell color, so
that corrections can be made in the main database.

7. Save the excel file with file name including four digit institute code underscore ME underscore date
of sending i.e.'institute code _ME_ddmmyy'. For e.g. 6006_ME_160613,

8. Send the excel file with correction (if required) or without correction (if data is correct) in the
message box of the wehsite.
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